
 

The Enclosed Document Is 

Provided For Your Convenience. 

 

�Register As A “Planholder” 

To Be Listed on the Webpage, 

To be Found by Potential 

Sub-Contractors, 

And to Be Officially Notified of 

Addenda. 

 

For Assistance or 

To Register 

Contact: 

 

MailTo:ContractAdministration@TampaGov.net

 

 

  (813)274-8456, fax 274-8080 

Contract Administration Department 

306 E. Jackson St. #280A4N 

Tampa, FL 33602 

  

 



 
CITY OF 

TAMPA, FLORIDA 
 

 
 

NOTICE TO BIDDERS, INSTRUCTIONS TO BIDDERS 
PROPOSAL, BID BOND, FORM OF NOTICE OF AWARD, 

AGREEMENT, PERFORMANCE BOND AND 
SPECIFICATIONS 

 
FOR 

 

Contract 09-C-00019 
 

DAVIS ISLANDS TRAIL PROJECT 
 

Project PW6768 
 
 
 
 
 
 
 
 
 
 
 
 

City of Tampa 
CONTRACT ADMINISTRATION DEPARTMENT 

TAMPA MUNICIPAL OFFICE BUILDING 
306 E. JACKSON STREET - 4TH FLOOR NORTH 

TAMPA, FLORIDA  33602 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

OCTOBER  2009 



LEGAL NOTICE 
 
Sealed bids will be received by the City of Tampa no later than 1:30 p.m. on the indicated Bid Date(s) for the following 
Project(s): 
 
CONTRACT NO.:  09-C-00019; Davis Islands Trail Project 
BID DATE:  December 1, 2009   ESTIMATE:  $800,000   SCOPE: The project comprises construction of a new multi-use 
trail with associated site work, landscaping, hardscape related improvements and utility relocations for the section of the 
Bayshore Blvd. Greenway on South Davis Boulevard from Columbia Drive to Sea Plane Basin Park.   PRE-BID 
CONFERENCE:   N/A  
 
Bids will be opened in the 4th Floor Conference Room, Tampa Municipal Office Building, 306 E. Jackson Street, Tampa, 
Florida 33602.  Pre-Bid Conference is held at the same location unless otherwise indicated.  Plans and Specifications for 
this work may be examined at, and downloaded from, the Contract Administration Department website listed below.  
Subcontracting opportunities may exist for City certified Small Local Business Enterprises (SLBEs).  A copy of the current 
SLBE directory may be obtained at www.Tampagov.net.  Phone (813) 274-8456 for assistance. Email Technical 
Questions to: contractadministration@tampagov.net .  Visit 
http://www.tampagov.net/dept_contract_administration/programs_and_services/construction_project_bidding/index.asp for 
Project Listings and any Addenda.  
 
 

http://www.tampagov.net/
http://www.tampagov.net/dept_contract_administration/programs_and_services/construction_project_bidding/index.asp
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NOTICE TO BIDDERS 
CITY OF TAMPA, FLORIDA 

Contract 09-C-00019; Davis Islands Trail Project 
 
Sealed Proposals will be received by the City of Tampa no later than 1:30 P.M., December 1, 2009, in the 4th Floor 
Conference Room, Tampa Municipal Office Building, 306 E. Jackson Street, Tampa, Florida, there to be publicly opened 
and read aloud. 
 
The proposed work is to include, but not be limited to, construction of a new multi-use trail with associated sitework, 
landscaping and hardscape related improvements for the section of the Bayshore Boulevard Greenway on South Davis 
Boulevard from Columbia Drive to Sea Plane Basin Park with all associated work required for a complete project  in  
accordance with the Contract Documents. 
 
The Instructions to Bidders, Proposal, Form of Bid Bond, Agreement, Form of Performance Bond and Payment Bond, 
Specifications, Plans and other Contract Documents may be examined at  
http://www.tampagov.net/dept_contract_administration/programs_and_services/construction_project_bidding/index.asp,  or 
at the office of the Contract Administration Department, Municipal Office Building, Fourth Floor North, City Hall Plaza, 
Tampa, Florida 33602.  Copies of the Plans and Specifications may be downloaded from the website, or obtained upon the 
refundable payment of $20.00 for each set.  Deposits are refunded if documents are returned in good condition within 15 
days after bid opening. Mailing is available for an additional charge of $10 per set.  Checks should be made payable to the 
City of Tampa.  (Refundable deposits to be in check form.  Each project requires a separate deposit check.) 
 
Each Proposal must be submitted on the Proposal form included in the Specifications and must be accompanied by a 
certified check or cashier’s check on a solvent bank or trust company in compliance with Section 255.051, Florida Statutes, 
made payable to the City of Tampa, in an amount of not less than five per cent of  the total bid, or a Bid Bond, of like 
amount, on the form set forth in the Contract Documents, as a guarantee that, if the Proposal is accepted, the Bidder will 
execute the Proposed Contract and furnish Performance and Payment Bonds within twenty (20) days after receipt of Notice 
of Award of Contract. 
 
The City of Tampa reserves the right to reject any or all Bids and to waive any informalities in the Bid and/or Bid Bond.  
Acceptance or rejection of Proposals will be made as soon as practicable after the Proposals are received, but the City 
reserves the right to hold Proposals for ninety (90) days from the date of Opening. 
 
“A person or affiliate who has been placed on the convicted vendor list following a conviction for a public entity crime may 
not submit a bid on a contract to provide any goods or services to a public entity, may not submit a bid on a contract with a 
public entity for the construction or repair of a public building or public work, may not submit bids on leases of real property 
to a public entity, may not be awarded or perform work as a contractor, supplier, subcontractor, or consultant under a 
contract with any public entity, and may not transact business with any public entity in excess of the threshold amount 
provided in Section 287.017, for CATEGORY TWO for a period of 36 months from the date of being placed on the convicted 
vendor list.”  Refer to Section 287.133 Florida Statues. 
 
In accordance with the City of Tampa’s Equal Business Opportunity Ordinance, a Goal may have been established for 
subcontracting with Small Local Business Enterprises, SLBEs, certified by the City.  Links to further information and a list of  
SLBEs are on the Department’s Construction Project Bidding Web page.   A link to the current complete directory of SLBEs 
is on the Minority Business Development Office Website.  
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Contract 09-C-00019; Davis Islands Trail Project 
  
 

INSTRUCTIONS TO BIDDERS 
SECTION 1 - SPECIAL INSTRUCTIONS 

 
I-1.01 GENERAL: 
 
The proposed work is the Davis Islands Trail Project in the City of Tampa, as required for a complete project, as shown on 
the plans and detailed in the specifications.  The work is located on land owned or controlled by the City of Tampa. 
 
I-1.02 ADDENDA – Section I-2.03 is replaced with the following: 
 
No interpretation of the meaning of the Plans, Specifications, or other Contract Documents will be made to any Bidder orally. 
 
Every request for such interpretation must be in writing, addressed to the City of Tampa, Contract Administration 
Department, 306 E. Jackson St., 4th Floor, Tampa, Florida 33602 and then faxed to 813/274-8080.  To be given 
consideration, such request must be received at least seven (7) days prior to the date fixed for the opening of the Proposals.  
Any and all such interpretations and any supplemental instructions will be in the form of written addenda which, if issued, will 
be posted on the Department’s web page, with notice given to all prospective bidders at the respective fax numbers or        
e-mail addresses furnished, for such purposes.  Failure of any Bidder to receive any such addenda shall not relieve said 
Bidder from any obligation under his Proposal as submitted.  All addenda so issued shall become part of the Contract 
Documents. 
 
I-1.03 SIGNATURE OF BIDDERS: 
 
Section I-2.07 is replaced with the following: 
 
Proposals must be signed in ink by the Bidder with signature in full.  When firm is a Bidder, the Proposal shall be signed in 
the name of the firm by one or more partners.  When a corporation is a bidder the officer signing shall set out the corporate 
name in full beneath which he shall sign his name and give the title of his office.  The Proposal shall also bear the seal of the 
corporation attested by its secretary. 
 
If the bidder referred to in Section I-2.07 is a corporation, it must submit with its bid a copy of its filed Articles of 
Incorporation.  In addition, if the bidder was incorporated in another state, it must establish that it is authorized to do 
business in the State of Florida.  If the bidder is using a fictitious name, it must submit with its bid proof of registration of 
such name with the Clerk of the Circuit Court of the Country where its principal place of business is.  Failure to submit what 
is required is grounds to reject the bid of that bidder. 
 
I-1.04 TIME FOR COMPLETION: 
 
The work shall be arranged to be completed in accordance with a progress schedule approved by the Construction 
Engineer. 
 
The time for completion of this project, referred in Article 4.01 of the Agreement, shall be 180 consecutive calendar days.  
The period for performance shall start from the date indicated in the “Notice To Proceed”. 
 
I-1.05 LIQUIDATED DAMAGES: 
 
The amount of liquidated damages, referred to in Article 4.06 of the Agreement, for completion of this project shall be 
 $500.00  per calendar day. 
 
I-1.06 BASIS OF AWARD OF CONTRACT: 
 
The basis of award referred to in Item I-2.11 of Instructions to Bidders shall be the greatest amount of work, which can be 
accomplished within the funds available as budgeted.  The award may be made on the basis of the total bid, base bid, 
alternates(s) if any, unit bids if any, or any combination thereof deemed to be in the best interest of the City. 
 
Unless all bids are rejected, the award will be made within 90 days after opening proposals. 
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Contract 09-C-00019; Davis Islands Trail Project 
 
  

INSTRUCTIONS TO BIDDERS 
SECTION 1 - SPECIAL INSTRUCTIONS 

 
 
I-1.07 GROUND BREAKING CEREMONY: 
 
Arrangement may be made by the City in coordination with the Contractor, for construction to commence with a Ground 
Breaking Ceremony.  Details will be discussed at the pre-construction conference. 
 
I-1.08 INSURANCE: 
 
The insurance required for this project shall be as indicated on Pages beginning with INS-1.  Before commencing work, the 
Contractor shall provide the evidence of the insurance required on a Certificate of Insurance accompanied by evidence of 
authority to bind the insurance company or companies such as agents license, power of attorney, or letter of authority. 
 
I-1.09  EQUAL BUSINESS OPPORTUNITY PROGRAM / SLBE / REQUIREMENTS 
 
In accordance with the City of Tampa’s Equal Business Opportunity Ordinance, a goal of 14.8% has been established for 
subcontracting with Small Local Business Enterprises, SLBEs, certified by the City.  The goal is based upon the availability 
of the firms listed on the Goal Worksheet and as posted in the “SLBEs” link under this Contract’s notice on the Department’s 
Construction Project Bidding web page.  
 
BIDDERS MUST SOLICIT ALL SLBEs ON THAT LIST and provide documentation of emails, faxes, phone calls, letters, or 
other communication with the firms as a first step to demonstrate Good Faith Efforts to achieve the goal. The list is formatted 
to facilitate e-mail solicitations to the listed firms by copying and pasting e-mail addresses. 
 
Bidders may explore other opportunities for subcontracting with SLBEs by consulting the current directory of all certified 
SLBEs posted on the Minority Business Development Office web page. 
 
GOOD FAITH EFFORT COMPLIANCE PLAN REQUIRED - When a Goal has been established, the Bidder must submit, 
with its bid, completed to the fullest extent possible, a Good Faith Effort Compliance Plan using the form GFECP contained 
herein.  Additional documentation is required whenever an SLBE subcontractor’s low quote is not utilized.  Supplemental 
information or documentation concerning the Bidder’s Compliance Plan may be required prior to award as requested by the 
City. 
 
DIVERSITY MANAGEMENT INITIATIVE, DMI, DATA REPORTING FORMS REQUIRED - Bidders must submit, with its bid, 
“DMI-Solicited” forms listing all subcontractors solicited and “DMI-Utilized” forms listing all subcontractors to be utilized.  
Supplemental forms, documentation, or information may be submitted at bid time or as requested by the City.   
 
After an award, “DMI-Payments” forms are to be submitted with payment requests to report payments to subcontractors. 
 
Bidders may visit the Minority Business Development Office’s web page at TampaGov.net for other information about the 
SLBE program, FAQ’s, and the latest SLBE directory of certified firms. 
 
I-1.10 BID SECURITY: 
 
Surety companies shall have a rating of not less than B+ Class VI as evaluated in the most recently circulated Best Key 
rating Guide Property-Liability. 
 
I-1.11 PUBLIC CONSTRUCTION: 
 
The Bidder who is awarded the Contract will be required to furnish a Public Construction Bond upon the forms provided 
herein, each equal to 100 percent of the Contract price, such Bonds to be issued and executed by (a) surety company(ies) 
acceptable to the City of Tampa and licensed to underwrite contracts in the State of Florida. 
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Contract 09-C-00019; Davis Islands Trail Project 
 
  

INSTRUCTIONS TO BIDDERS 
SECTION 1 - SPECIAL INSTRUCTIONS 

 
 
I-1.12 INSTRUCTIONS TO BIDDERS 
 
 Section 2 – General Instructions  
 
I-1.13 AGREEMENT 
 
 Section 2 – Powers of the City’s Representatives 
 
 Add the following: 
 
 Article 2.05  CITY’S TERMINATION FOR CONVENIENCE: 
 
The City may, at any time, terminate the Contract in whole or in part for the City’s convenience and without cause.  
Termination by the City under this Paragraph shall be by a notice of termination delivered to the Contractor, specify the 
extent of termination and the effective date. 
 
Upon receipt of a notice of termination, the Contractor shall immediately, in accordance with instructions from the City, 
proceed with performance of the following duties regardless of delay in determining or adjusting amounts due under this 
Paragraph: 
 
 (a)  cease operations as specified in the notice; 
 
 (b)  place no further orders and enter into no further subcontracts for materials, labor, services or facilities except 

as necessary to complete continued portions of the Contract; 
 
 (c)  terminate all subcontracts and orders to the extent they relate to the Work terminated; 
 
 (d)  proceed to complete the performance of Work not terminated; and 
 
 (e)  take actions that may be necessary, or that the City may direct, for the protection and preservation of the 

terminated Work. 
 
The amount to be paid to the Contract by the City because of the termination shall consist of: 
 
 (a)  for costs related to work performed on the terminated portion of the Work prior to the effective date including 

termination costs relative to subcontracts that are properly chargeable to the terminated portion of the Work. 
 
 (b)  the reasonable costs of settlement of the Work terminated, including accounting, legal, clerical and other 

expenses reasonable necessary for the preparation of termination settlement proposals and supporting data; 
additional costs of termination and settlement of subcontracts excluding amounts of such settlements; and 
storage, transportation, and other costs incurred which are reasonably necessary for the preservation, 
protection or disposition of the terminated Work; and  

 
 (c)  a fair and reasonable profit on the completed Work unless the Contractor would have sustained a loss on the 

entire Contract had it been completed. 
 
Allowance shall be made for payments previously made to the Contractor for the terminated portion of the Work, and claims 
which the City has against the Contractor under the Contract, and for the value of materials supplies, equipment or other 
items that are part of the costs of the Work to be disposed of by the Contractor. 
 
 Section 5 – Subcontracts and Assignments 
 Page A-7, Last Paragraph: 
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Contract 09-C-00019; Davis Islands Trail Project 
 
  

INSTRUCTIONS TO BIDDERS 
SECTION 1 - SPECIAL INSTRUCTIONS 

 
 
Change “…twenty-five (25) percent…” to “fifty-one (51) percent…” 
 
Section 10-Payments 

 Article 10.05  Partial Payments, 1st Paragraph, 1st Sentence: 
 

Change “…fair value of the work done, and may apply for…” to “…fair value of the work done, and shall apply 
for…” 
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 I-2

INSTRUCTIONS TO BIDDERS 
 

SECTION 2 
GENERAL INSTRUCTIONS 

 
I-2.01 BIDDER'S RESPONSIBILITY 
Before submitting Proposals, Bidders shall carefully examine the 
entire site of the proposed work and adjacent premises and the 
various means of approach and access to the site, and make all 
necessary investigations to inform themselves thoroughly as to the 
facilities necessary for delivering, placing and operating the 
necessary construction equipment, and for delivering and handling 
materials at the site, and inform themselves thoroughly as to all 
difficulties involved in the completion of all the work in accordance 
with the Contract Documents. 
 
Bidders must examine the Plans, Specifications, and other Contract 
Documents and shall exercise their own judgment as to the nature 
and amount of the whole of the work to be done, and for the bid 
prices must assume all risk of variance, by whomsoever made, in any 
computation or statement of amounts or quantities necessary to 
complete the work in strict compliance with the Contract Documents. 
 
Elevations of the ground are shown on the Plans and are believed to 
be reasonably correct, but are not guaranteed to be absolutely so and 
are presented only as an approximation.  Bidders shall satisfy 
themselves as to the correctness of all elevations. 
 
The City may have acquired, for its own use, certain information 
relating to the character of materials, earth formations, probable 
profiles of the ground, conditions below ground, and water surfaces to 
be encountered at the site of the proposed work.  This information, if 
it exists, is on file at the offices of the Department of Public Works and 
Bidders will be permitted to see and examine this information for 
whatever value they consider it worth.  However, this information is 
not guaranteed, and Bidders should satisfy themselves by making 
borings or test pits, or by such other methods as they may prefer, as 
to the  character, location, and amounts of water, peat, clay, sand, 
quicksand, gravel, boulders, conglomerate, rock, gas or other 
material to be  encountered or work to be performed. 
 
Various underground and overhead structures and utilities are shown 
on the plans.  The location and dimensions of such structures and 
utilities, where given, are believed to be reasonably correct, but do 
not purport to be absolutely so.  These structures and utilities are 
plotted on the Plans for the information of the Bidders, but information 
so given is not to be construed as a representation or assurance that 
such structures will be found or encountered as plotted, or that such 
information is complete or accurate. 
 
I-2.02 FORM, PREPARATION AND PRESENTATION OF 
PROPOSALS 
Each Proposal shall be submitted upon the Proposal Form and in 
accordance with the instructions included herein.  The Proposal Form 
must not be detached herefrom.  All blank spaces for bid prices must 
be filled in, in both words and figures, with the unit or lump sum 
prices, or both, for which the Proposal is made.  The computed total 
price for each unit price Contract Item shall be determined by 
multiplying the estimated quantity of the item, as set forth in the 
Proposal Form, by the corresponding unit price bid for such item.  
The resulting product shall be entered in the appropriate blank space 
under the column headed "Computed Total Price for Item".  The lump 
sum price bid for each lump sum price Contract Item shall also be 
entered in the column headed "Computed Total Price for Item".  If a 
Proposal contains any omissions, erasures, alterations, additions, or 
items not called for in the itemized Proposal, or contains irregularities 
of any kind, such may constitute sufficient cause for rejection of the 
Proposal.  In case of any discrepancy in the unit price or amount bid 
for any item in the Proposal, the price as expressed in written words 
will govern.  In no case is the Agreement Form to be filled out or 
signed by the Bidder. 
 

In the case of certain jobs bid Lump Sum a "Schedule of Unit Prices" 
must be filled out as an attachment to the Lump Sum proposal.  
These prices may be used as a guide for the negotiation of change 
orders, at the City's option. 
 
The proposal must be signed and certified and be presented on the 
prescribed form in a sealed envelope on/or before the time and at the 
place stated in the Notice of Bidders, endorsed with the name of the 
person, firm or corporation presenting it, the date of presentation, and 
the title of the work for which the Proposal is made. 
 
Unless the apparent low bidder is now engaged in or has recently 
completed contract work for the City of Tampa, he, if requested, shall 
furnish to the City, after the opening of bids and prior to award, a  
summary statement of record of construction experience over the 
past three (3) years with proper supporting evidence, and, if required 
by the City, shall also furnish a list of equipment and other facilities 
pertinent to and available for the proper execution of the proposed 
work, and a statement of financial resources to the extent necessary 
to establish ability to carry on the proposed work.  The City may make 
further investigations as considered necessary with respect to 
responsibility of the Bidder to whom it appears may be awarded the 
Contract. 
 
If forwarded by mail, the sealed envelope containing the Proposal, 
endorsed as directed above, must be enclosed in another envelope 
addressed as specified in the Notice to Bidders and sent by 
registered mail. 
 
I-2.03 ADDENDA AND INTERPRETATIONS 
No interpretation of the meaning of the Plans, Specifications, or other 
Contract Documents will be made to any Bidder orally. 
 
Every request for such interpretation must be in writing, addressed to 
the Contract Administration Department, Tampa Municipal Office 
Building, 4th Floor North, City Hall Plaza, Tampa, Florida 33602. To 
be given consideration, such request must be received at least seven 
(7) days prior to the date fixed for the opening of the Proposals.  Any 
and all such interpretations and any supplemental instructions will be 
in the form of written addenda which, if issued, will be sent by certified 
mail, with return receipt requested, to all prospective bidders at the 
respective addresses furnished, for such purposes, not later than 
three (3) working days prior to the date fixed for the opening of the 
Proposals, and if requested, a copy will be delivered to the 
prospective bidder's representative.  Failure of any Bidder to receive 
any such addenda shall not relieve said Bidder from any obligation 
under his Proposal as submitted.  All addenda so issued shall 
become part of the Contract Documents. 
 
I-2.04 BID SECURITY 
Each Proposal must be accompanied by a certified or cashier's check 
issued by a solvent bank or trust company and payable at sight to the 
City of Tampa, in compliance with Section 255.051 Florida Statutes, 
or a Bid Bond upon the form provided herein, in an amount of not less 
than five percent of the sum of the computed total amount of the 
Bidder's Proposal as a guarantee that if the Proposal is accepted, the 
Bidder will execute and fill in the proposed Contract and Public 
Construction Bond within twenty (20) days after notice of award of the 
Contract.  Certified checks shall have all necessary documentary 
revenue stamps attached if required by law. Surety on Bid Bonds 
shall be a duly authorized surety company authorized to do business 
in the State of Florida, and all such Bonds shall be issued or 
countersigned by a local resident producing agent, and satisfactory 
evidence of the authority of the person or persons executing such 
Bond to Execute the same shall be submitted with the Bond.  Bid 
Bonds shall be issued by a surety company acceptable to the City. 
 
Within ten (10) days after the opening of Proposals, the bid security of 
all but the three lowest Bidders will be returned. The bid security of 
the remaining two Bidders whose Proposals are not accepted will be 









INS-2 

TAMPA INSURANCE REQUIREMENTS, Continued 
 
 
ADDITIONAL INSURED - The City must be included as an insured by way of ISO endorsement CG 20 10 or 
its equivalent on the general and excess liability policies.  Alternatively, the Contractor may purchase a separate 
owners protective liability policy in the name of the City in the amounts specified above for general liability 
which shall be excess over any insurance of the Contractor. 
 
CLAIMS MADE POLICIES - If any liability insurance is issued on a claims made form, Contractor agrees to 
maintain uninterrupted coverage for a minimum of one year following completion and acceptance of the work 
either through purchase of an extended reporting provision, or through purchase of successive renewals with a 
retroactive date not later than the beginning of performance of work for the City. 
 
CANCELLATION/NON-RENEWAL - Thirty (30) days written notice by registered or certified mail must be 
given to the City of any cancellation, intent to non-renew or material reduction in coverages (except aggregate 
liability limits).  However, ten (10) days notice may be given for non-payment of premium.  Notice shall be sent 
to the City of Tampa Contract Administration Department, 306 E. Jackson Street 4N, Tampa, FL  33602. 
 
NUMBER OF POLICES - General and other liability insurance may be arranged under single policies for the 
full amounts required or by a combination of underlying policies with the balance provided by an excess or 
umbrella liability policy. 
 
EVIDENCE OF INSURANCE - Within ten (10) working days of receipt of notification of intent to award, the 
City must receive a certificate of insurance acceptable to the City.  Failure to furnish by the 10th working day 
may disqualify proposer.  Certified copies of the policies evidencing the coverages required herein are also 
acceptable, and if requested shall be furnished to the City.  Renewal certificates shall be provided to the City at 
least ten (10) days prior to expiration of the current coverages. 
 
WAIVER OF SUBROGATION - Contractor waives all rights against City, its agents, officers, directors and 
employees for recovery of damages to the extent such damage is covered under the automobile or excess 
liability policies. 
 
SUBCONTRACTORS - It is the Contractor’s responsibility to require all subcontractors to maintain adequate 
insurance coverage. 
 
PRIMARY POLICIES - The Contractor’s insurance is primary to the City’s insurance or any self insurance 
program thereof. 
 
RATING - All insurers shall be authorized to do business in Florida, and shall have an A.M. Best rating of B+ 
(or better), Class VI (or higher), or otherwise be acceptable to the City if not rated by A.M. Best. 
 
DEDUCTIBLES - The Contractor is responsible for all deductibles.  In the event of loss which would have 
been covered but for the presence of a deductible, the City may withhold from payment to Contractor an 
amount equal to the deductible to cover such loss should full recovery not be obtained under the insurance 
policy. 
 
INSURANCE ADJUSTMENTS  - These insurance requirements may be increased, reduced, or waived at the 
City’s sole option with an appropriate adjustment to the Contract price. 
 







Instructions Regarding Use of the SLBE Goal Setting List 

 

Bidders must solicit a subcontracting bid from ALL of the firms listed on the 
SLBEs list provided on the City’s web site, and provide documentation of 
emails, faxes, phone calls, letters, or other communication with the firms a first 
step in demonstrating Good-Faith Efforts to achieve the goal set for SLBE 
participation on this contract.   

The list is formatted to facilitate e-mailing of a solicitation to the listed firms by copying and 
pasting the email addresses. 

The SLBE participation Goal is based upon the availability of the certified firms indicated on the 
attached list.  The Goal and Requirements of the City’s Equal Business Opportunity Program are 
stated in the Bid/Contract Document, Specifications. 

 

GSL-INSTRUCTIONS 



SL-1 

SOLICITATION FOR SUBCONTRACTOR QUOTES 
 
From: 
OUR COMPANY NAME: 
TELEPHONE NUMBER: 
ADDRESS: 
FAX NUMBER: 
E-MAIL ADDRESS: 
 
 
To Subcontractor:   
 
Our firm is in the process of preparing a bid for a City of Tampa Contract.  Please accept this notice as our request for 
quotes for the scope of work identified below.  Please respond to this request by filling in the information below and 
returning via e-mail or fax to the address or number provided.  Please contact us if you need any assistance in obtaining 
bonding, lines of credit, insurance, assistance in obtaining necessary equipment, supplies, materials, participation in a City-
sponsored mentor-protégé program, or if you have any questions.  
 
Plans and Specs for this project are posted at: 
http://www.tampagov.net/dept_contract_administration/programs_and_services/construction_project_bidding/ 
 
CONTRACT NO.: 
CONTRACT NAME: 
CITY’S  BID OPENING DATE: 
DEADLINE FOR YOUR SUBCONTRACTOR BID OR RESPONSE: 
SPECIFIC SCOPE OF WORK: 
 
 
 
 
Please complete and submit with your subcontract bid or response: 
YOUR FIRM’S  NAME: 
MAILING ADDRESS:   
CITY: 
STATE: 
ZIP: 
FAX NUMBER: 
E-MAIL ADDRESS: 
__Yes, my company is interested in quoting this project for the following items of work: 
 
 
__No, my company will not quote this project for the following reason(s): 
 
(Sample Suggested Sub Solicitation 3-9-9 Tampa MBDO) 

http://www.tampagov.net/dept_contract_administration/programs_and_services/construction_project_bidding/


 
Contract 09-C-00019; Davis Islands Trail Project 
 
 
PROPOSAL 
 
To the Mayor and City Council of the City of Tampa, Florida: 
 
Name of Bidder _____________________________________________________________________________ 
 
__________________________________________________________________________________________ 
Business Phone Number 
 
__________________________________________________________________________________________ 
Business Name and Mailing Address 
 
__________________________________________________________________________________________ 
Phone Number and Name of Contact Regarding Permits 
 
__________________________________________________________________________________________ 
Contractor/Qualifiers Name and Federal Identification Number 
 
Date of Proposal ____________________________________________________________________________ 
 

(If Bidder is a firm, fill in the following blanks): 
 
Names and Residential Addresses of Partners 
 
__________________________________________________________________________________________ 
 
__________________________________________________________________________________________ 
 

(If Bidder is a corporation, fill in the following blanks): 
 

Organized under the laws of the State of _________________________________________________________ 
 
Names and Address of President 
 
__________________________________________________________________________________________ 
 
__________________________________________________________________________________________ 
 
Name and Address of Vice President 
 
__________________________________________________________________________________________ 
 
__________________________________________________________________________________________ 
 
Name and Address of Secretary 
 
__________________________________________________________________________________________ 
 
__________________________________________________________________________________________ 
 
 
Names and Address of Treasurer 
 
__________________________________________________________________________________________ 
 
__________________________________________________________________________________________ 
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Contract 09-C-00019; Davis Islands Trail Project  
 
 
The above-named Bidder affirms and declares: 
 
  
 (1) That the Bidder is of lawful age and that no other person, firm or corporation has any interest in this Proposal 

or in the Contract proposed to be entered into. 
 
 (2) That this Proposal is made without any understanding, agreement or connection with any other person, firm, 

or corporation making Proposal for the same purposes, and is in all respects fair and without collusion or 
fraud. 

 
 (3) That the Bidder is not in arrears to the City of Tampa, upon debt or contract, and is not a defaulter, as surety 

or otherwise, upon any obligation to the City of Tampa. 
 
 (4) That no officer or employee or person whose salary is payable in whole or in part from the City Treasury is, 

shall be or become interested, directly or indirectly, as a contracting party, partner, stockholder, surety or 
otherwise, in this Proposal, or in the performance of the Contract, or in the supplies, materials, or equipment 
and work or labor to which it relates, or in any portion of the profits thereof. 

 
 (5) That the Bidder has carefully examined the site of the work and that, from his own investigations, he has 

satisfied himself as to the nature and location of the work, the character, quality, and quantity of materials 
and the kinds and extent of equipment and other facilities needed for the performance of the work, the 
general and local conditions and all difficulties to be encountered, and all other items which may, in any way, 
affect the work or its performance. 

 
 (6) That the Bidder 
 
  ________  Has; Treasury Number ______________________ 
  
  ________   Has not 
  (Check applicable box) 
 
  previously performed work under the President’s Executive Order Nos. 11246 and 11375. 
 
 (7) That the undersigned, as Bidder, also declares that he has carefully examined and fully understands all the 

component parts of the Contract Documents and agrees that he will execute the Contract and finish the 
required Performance Bond and will completely perform the work in strict accordance with the terms of the 
Contract and the Contract Documents therein referred to for the following prices, to wit: 
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Contract 09-C-00019; Davis Islands Trail Project  
  
__________________________________________________________________________________________ 
            Computed Total 
Contract   Estimated  Description and       Price for 
Item No.       Quantity  Price in Words    Item in Figures 
__________________________________________________________________________________________ 
 
BASE BID   LS   This includes the furnishing of  all 
       labor, equipment, and material for 
       the construction of a new multi-use 
       trail with associated sitework, land- 
       scaping and hardscape related 
       improvements for the section of the 
       Bayshore Boulevard Greenway on 
       South Davis Boulevard from Columbia 
       Drive to Sea Plane Basin Park, any allowances  
       that may be listed in Section 01020, with all 
       Associated work required for a complete 
       project in accordance with Contract 
       Documents. 
 
 
       ______________________________ 
 
       ________________________ dollars 
 
       and _______________ cents 
 
       (BASE BID) LS   $_________________ 
_________________________________________________________________________________________________ 
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Contract 09-C-00019; Davis Islands Trail Project 
 
 
Computed Total Price In Words: 
 
_____________________________________________________________________________________________ 
 
_______________________________________________ dollars and ______________________ cents. 
 
Computed Total Price in Figures:  $________________________________________________________________ 
 
The bidder acknowledges that the following addenda have been received and that the changes covered by the addendum(s) 
have been taken into account in this proposal:  #1 ___  #2 ___  #3 ___ #4___ #5___. 
 
The bidder acknowledges the requirements of the City of Tampa’s Equal Business Opportunity Program. 
 
Bidder acknowledges that included in the various items of the proposal and the Total Bid Price are costs for complying with 
the Florida Trench Safety Act (90096), (Laws of Fla.) effective October 1, 1990.  The bidder further identifies the costs to be 
summarized below: 
 
 Trench Safety   Unit of      
     Measure Measure    Unit    Unit Extended 
 (Description) (LF, SY) Quantity         Cost      Cost 
 
A. _______________ ______________ ______________ ______________ _____________ 
   
B. _______________ ______________ ______________ ______________ _____________ 
 
C. _______________ ______________ ______________ ______________ _____________ 
 
D. _______________ ______________ ______________ ______________ _____________ 
 
 
     Total Cost $___________________ 
 
 
 
 
 
 
Signed _______________________________________________________________________________ 
 
 
Failure to complete the above may result in the bid being declared non-responsive. 
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Contract 09-C-00019; Davis Islands Trail Project   
 
 
Accompanying this Proposal is a certified check, cashier’s check or Bid Bond (from included herein must be used) on the for 
at least five (5) percent of the total amount of the Proposal which check shall become the property of the  
 
_____________________________________________ of _____________________________________________ 
 (Name of Bank or Surety)  (City & State) 
 
City of Tampa, or which bond shall become forthwith due and payable to the City of Tampa, if this Proposal shall be 
accepted by the City of Tampa and the undersigned shall fail to execute a contract with and to furnish the required 
Performance Bond and Payment Bond to the City of Tampa within twenty (20) days after the date of receipt of written Notice 
of Award by the City of Tampa to the undersigned so to do. 
 
 
Dated _________________________________, 2009 
 
 
  ___________________________________________________ 
  (Name of Bidder) 
 
 
  ___________________________________________________ 
  (Address of Bidder) 
 
 
  ___________________________________________________ 
  (Signature) 
 
 
  ___________________________________________________ 
  (Title) 
 
 
Where Bidder is a Corporation: 
 
  Attest: 
 
  __________________________________________________ 
  Secretary 
 
 
 
 
 
AFFIX 
CORPORATE 
SEAL 
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(ACKNOWLEDGMENT OF PRINCIPAL) 
 
 
STATE OF   ) 
     ) SS: 
COUNTY OF    ) 
 
For a Corporation: 
 
STATE OF _________________ 
COUNTY OF _______________ 
 
The foregoing instrument was acknowledged before me this ___ of _____________, 200__ by ______________________ 
of _______________________, a _______ corporation, on behalf of the corporation.  He/she is  ___ personally known or 
has ___ produced ____________________ as identification. 
 
        ________________________ 
        Notary 
 
        My Commission Expires: 
  
        ________________________ 
 
 
For an Individual: 
 
STATE OF _________________ 
COUNTY OF _______________ 
 
The foregoing instrument was acknowledged before me this ___ of _______________, 200__ by _____________________ 
who is ___ personally known to me or has ___ produced ____________________ as identification. 
 
        ________________________ 
        Notary 
 
        My Commission Expires: 
  
        ________________________  
For a Firm: 
 
STATE OF _________________ 
COUNTY OF _______________ 
 
The foregoing instrument was acknowledged before me this ___ of _____________, 200__ by _____________________ 
who signed on behalf of the said firm.  He/she is ___ personally known or has ___ produced ____________________ as 
identification. 
 
        ________________________ 
        Notary 
 
        My Commission Expires: 
  
        ________________________ 
 
        ________________________ 
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MBD Office 3-9-2009                                          Page 1 of 2 
 

Good Faith Effort Compliance Plan for Small Local Business Subcontracting 
City of Tampa - Equal Business Opportunity Program 

 
Contract _________________________________________________________    Bid Date _________ 
Bidder    __________________________________________________________________________ 
Signature ___________________________________________________________  Date __________ 
Name _______________________________________  Title _________________________________ 
The following Compliance Plan is a true report of Good Faith Efforts made to accomplish subcontracting goals for 
Small Local Business Enterprises, SLBEs, on the referenced contract: 
 
□ The goal for SLBE participation has been met or exceeded.  See the DMI form reporting subcontractors to be utilized. 

(Check Box, if appropriate; the remainder of the Compliance Plan need not be reported.) 
 
□ The goal for SLBE participation has not been met.  The following is a recap of Good Faith Efforts made: 

(Check applicable boxes below.  Enclose additional documents, and/or add remarks below as needed.) 
 
(1) Soliciting through reasonable and available means the interest of SLBEs that have the capability to perform the work of the contract.  The Bidder or Contractor must solicit 

this interest within sufficient time to allow the SLBEs to respond.  The Bidder or Contractor must take appropriate steps to follow up initial solicitations with interested 
SLBEs.     □ See DMI report forms for subcontractors solicited.   □ See enclosed supplemental data on solicitation efforts.   □ Remarks: 

 
 
(2) Providing interested SLBEs with adequate information about the plans, specifications, and requirements of the contract, including addenda, in a timely manner to assist 

them in responding to the solicitation.   □ See enclosed sample solicitation.   □ Remarks: 
 
(3) Negotiating in good faith with interested SLBEs that have submitted bids.  Documentation of negotiation must include the names, addresses, and telephone numbers of 

SLBEs that were solicited; the date of each such solicitation; a description of the information provided regarding the plans and specifications for the work selected for 
subcontracting; and evidence as to why agreements could not be reached with SLBEs to perform the work.  That there may be some additional costs involved in soliciting 
and using SLBEs is not a sufficient reason for a contractor’s failure to meet the goals, as long as such costs are reasonable.  Bidders are not required to accept higher 
quotes in order to meet the goal.   □ DMI subcontractor-utilized forms reflect successful negotiations   □ This project is of a low-bid nature 
and negotiations are limited to clarifications of scope and specifications.   □ See enclosed document.   □ Remarks: 

 
(4) Not rejecting SLBEs as being unqualified without sound reasons based on a thorough investigation of their capabilities.  The SLBEs standing within its industry, 

membership in specific groups, organizations, or associations and political or social affiliations are not legitimate causes for rejecting or not soliciting bids to meet the 
goals.  □ Not applicable.    □ See attached explanation for rejection of a low-bidding subcontractor’s bid.   □ Remarks: 

 
(5) Making a portion of the work available to SLBE subcontractors and suppliers and to select those portions of the work or material consistent with the available SLBE 

subcontractors and suppliers, so as to facilitate meeting the goal.  □ Sub-Contractors were allowed to bid on their own choice of work or trade without 
restriction to a pre-determined portion.  □ See enclosed comments.   □ Remarks: 

 
(6) Making good faith efforts, despite the ability or desire of a Bidder or Contractor to perform the work of a contract with its own organization.  A Bidder or Contractor who 

desires to self-perform the work of a contract must demonstrate good faith efforts unless the goal has been met.   □ Sub-Contractors were not prohibited from 
submitting bids on work not usually sub-contracted.   □ Remarks: 

 
(7) Selecting portions of the work to be performed by SLBEs in order to increase the likelihood that the goals will be met.  This includes, where appropriate, breaking out 

contract work items into economically feasible units to facilitate SLBE participation, even when the Bidder or Contractor might otherwise prefer to perform these work items 
with its own forces.   □ Sub-Contractors were allowed to bid on their own choice of work or trade without restriction to a pre-determined 
portion.  □ Sub-Contractors were not prohibited from submitting bids on work not usually sub-contracted.   □ See enclosed comments.   
□ Remarks: 

 
(8) Making efforts to assist interested SLBEs in obtaining bonding, lines of credit, or insurance as required by the city or contractor.  □ See enclosed sample 

solicitation   □ see enclosed document.   □ Remarks:  
 
(9) Making efforts to assist interested SLBEs in obtaining necessary equipment, supplies, materials, or related assistance or services, including participation in a City-

sponsored mentor-protégé program.   □ See enclosed sample solicitation.   □ See enclosed document.   □ Remarks: 
 
(10) Effectively using the services of the City and other organizations that provide assistance in the recruitment and placement of SLBEs.  □ See enclosed document.   

□ The following services were used:  
 
Other Supporting Good Faith Efforts:   □ See enclosed document.   □ Remarks: 
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MBD Office 3-9-2009                                          Page 2 of 2 
 

 
Compliance Plan:  Guidance For Meeting Good Faith Efforts 

 
 

1. All firms on the SLBE Goal Setting List must be solicited and documentation provided for email, 
fax, letters, phone calls, and other communication with the listed firms.  The DMI Solicited and 
DMI-Utilized forms must be completed for all firms solicited or utilized. Other opportunities for 
subcontracting may be explored by consulting the City of Tampa and/or Hillsborough County 
certification listings of SLBE’s. 

        
2. Solicitation of SLBEs, via written or electronic notification, should provide specific information on 

the services needed, where plans can be reviewed and assistance offered in obtaining these, if 
required.  Solicitations should be typically be sent a week or more before the bid date.  Sample 
copies of the bidder’s solicitations should be provided. 

 
3. With any quotes received, a follow-up should be made whenever needed to confirm scope of work.  

For any SLBE low quotes rejected, an explanation should be provided detailing negotiation efforts. 
 

4. If a low bid SLBE is rejected or deemed unqualified the contractor must provide an explanation and 
supporting documentation for this decision. 

 
5. Prime should break down portions of work into economical feasible opportunities for 

subcontracting. The SLBE directory can be useful in identifying additional subcontracting 
opportunities and firms not listed in the “SLBE Goal Setting Firms List.” 

 
6. Contractor should not preclude SLBEs from bidding on any part of work, even if the Contractor can 

self-perform the work. 
 

7. Contractor should avoid relying solely on subcontracting out work where availability is not 
sufficient to attain pre-determined goal. 

 
8. In its solicitations, the Bidder should offer assistance to SLBEs in obtaining bonding, insurance, etc, 

if required of subcontractors by the City or Prime Contractor.  
 

9. In its solicitation, the Bidder should offer assistance in obtaining equipment for a specific job to 
SLBEs, if needed. 

 
10. Contractor should use the services offered by such agencies as the Minority Business Development 

Office of the City of Tampa, Hillsborough County and the NAACP Empowerment Center for the 
recruitment and placement of SLBEs.       

                                                                                                                                                                                      
 
 
 
 
 



City of Tampa - Schedule of All Sub-(Contractors/Consultants/Suppliers) Solicited 
 
Contract No.: __________  Contract Name: ____________________________________________ 
Contractor Name: _________________________________ Address ______________________________________ 
Federal ID __________________ Phone ____________ Fax ____________ Email __________________________ 
[ ] No Sub-Contracting Opportunities existed for this contract. 
[ ] No Firms were contacted because _________________________________________________________________________________ 
[ ] See attached documents. 
NIGP Code General Categories:   Buildings = 909,   General = 912,   Heavy = 913,   Trades = 914,   Architects = 906,    Engineers & Surveyors = 925, Supplier = 912-77 
                                                          This schedule must be submitted with the bid or proposal. 

S = SLBE 

Federal  ID 

Company Name 
Address 

Phone & Fax 

Type of Ownership 
(F=Female M=Male) 
BF BM = African Am. 

HF HM = Hispanic Am. 
AF AM = Asian Am. 
NF NM = Native Am. 
CF CM = Caucasian 

Trade or 
Services 

 
NIGP Code 

(listed 
above) 

Contact 
Method 
L=Letter 
F=Fax 

E=Email 
P=Phone 

Quote 
or 

Resp. 
Rec’d 
Y/N 

 

 

     

 

 

     

 

 

     

 

 

     

 

 

     

 

 

     

 

 

     

 

 

     

 

 

     

 

 

     

 

 

     

 
Certification: It is hereby certified that the following information is a true and accurate account of contacts and solicitations and responses for 
sub -contracting opportunities on this contract.    
 
Signed ________________________________  Name/Title _____________________________ Date: __________ 
MBD 10 rev. 07/31/08  Pg __ of __    

DMI-Solicited



 
 

Instructions for completing The Sub-(Contractors/Consultants/ Suppliers) Solicited Form 
 
This form must be submitted with all bids or proposals.  All subcontractors solicited and subcontractors 
from whom unsolicited quotations were received must be included on this form.  The instructions that 
directly follow are for the form heading information pertaining to the project and prime. 
 
Contract No.  This is the number assigned by the City of Tampa for the bid or proposal  
Contract Name. This is the name of the contract assigned by the City of Tampa for the bid or proposal. 
Contractor Name. The name of your business. 
Address. The physical address of your business. 
Federal ID. FIN. A number assigned to your business for tax reporting purposes. 
Phone.  Telephone number to contact business. 
Fax. Fax number for business. 
Email. Provide email address for electronic correspondence. 
No Subcontracting Opportunities existed for this Contract. Checking the box indicates that your 
business will not use subcontractors and will self-perform all work.  If during the administration of the 
contract you use subcontractors, the “Sub-(Contractors/Consultants/Suppliers) Payments” form must be 
submitted with your invoices. 
No Firms were contracted because. Provide brief explanation as to why no subcontractor were used. 
See attached documents. Check if you have provided any additional documentation relating to the 
payment data. 
 
The following instructions are for information of any and all subcontractors solicited. 
 
SLBE.  Enter “S” for firms Certified by the City of Tampa as Small Local Business Enterprises.  Change 
order. 
Federal ID. FIN. A number assigned to a business for tax reporting purposes. This information is critical 
in proper identification of the subcontractor. 
Company Name, Address, Phone & Fax. Provide company information for verification of payments. 
Type of Ownership. Indicate the Ethnicity and Gender of the owner of the subcontracting business. 
Trade, Services, or Materials Indicate the trade, service, or material provided by the subcontractor.  
NIGP codes are listed at top section of document. 
Contract Method L=letter, F=fax, E=Email, P=Phone. Indicate with letter the method of soliciting for 
bid. 
Quote or Resp. (response) Rec’d (received) Y/N. Indicate “Y” Yes if  you received a quotation or if you 
received a response to your solicitation. Indicate “N” No if you received no response to your solicitation 
from the subcontractor. 
 
If any additional information is required or you have any questions, you may call the Minority Business 
Development Office at (813) 274-5522. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

DMI-Solicited Instructions 



City of Tampa - Schedule of Sub-(Contractors/Consultants/Suppliers) to be Utilized 
 
Contract No.: __________ Contract Name: ____________________________________________ 
Contractor Name: _________________________________ Address ______________________________________ 
Federal ID __________________ Phone ____________ Fax ____________ Email __________________________ 
[ ] See attached documents. 
                             Enter “S” for firms Certified as Small Local Business Enterprises 

S = SLBE 

Federal  ID 

Company Name 
Address 

Phone & Fax 

Type of Ownership 
(F=Female M=Male) 
BF BM = African Am. 

HF HM = Hispanic Am. 
AF AM = Asian Am. 
NF NM = Native Am. 
CF CM = Caucasian 

Trade, 
Services, 

or Materials 
 

NIGP Code 
if known 

Amount 
of Quote. 
Letter of 
Intent if 

available. 

Percent 
of 

Contract 
% 

 

 

     

 

 

     

 

 

     

 

 

     

 

 

     

 

 

     

 

 

     

 

 

     

 

 

     

 

 

     

 

 

     

 

 

     

 
Total Subcontracting $______________________  Total SLBE Subcontracting $______________________ Total SLBE _____________% 
Certification: It is hereby certified that the following information is a true and accurate account of utilization for sub -contracting opportunities 
on this contract.    
Signed ________________________________  Name/Title _____________________________ Date: __________ 
MBD 20 rev. 07/03/08    Pg __ of __    

DMI-Utilized 
 



 
 

Instructions for completing The Sub-(Contractors/Consultants/ Suppliers) to be Utilized Form 
 
This form must be submitted with all bids or proposals if subcontracting will be performed.  All 
subcontractors projected to be utilized must be included on this form.   
 
Contract No.  This is the number assigned by the City of Tampa for the bid or proposal  
Contract Name. This is the name of the contract assigned by the City of Tampa for the bid or proposal. 
Contractor Name. The name of your business. 
Address. The physical address of your business. 
Federal ID. FIN. A number assigned to your business for tax reporting purposes. 
Phone.  Telephone number to contact business. 
Fax. Fax number for business. 
Email. Provide email address for electronic correspondence. 
 
See attached documents. Check if you have provided any additional documentation relating to the 
payment data. 
 
The following instructions are for information of any and all subcontractors solicited. 
 
Federal ID. FIN. A number assigned to a business for tax reporting purposes. This information is critical 
in proper identification of the subcontractor. 
SLBE. Enter “S” for firms Certified by the City as Small Local Business Enterprises. 
Company Name, Address, Phone & Fax. Provide company information for verification of payments. 
Type of Ownership. Indicate the Ethnicity and Gender of the owner of the subcontracting business. 
Trade, Services, or Materials (NIGP code if Known) Indicate the trade, service, or material provided 
by the subcontractor.  NIGP codes are available at http:/www.tampagov.net/mbd. 
Amount of Quote, Letters of Intent (required for Women/Minority Business Enterprises) 
Percent of Contract. Indicate the percent of the total contract price the subcontract(s) represent.  
 
If any additional information is required or you have any questions, you may call the Minority Business 
Development Office at (813) 274-5522. 
 
 




