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1.0 Overview

This guide is designed to help you get the most out of our online job applications system. Many users
have asked for further instruction about how to do two common things:

1) Save their job application so that they could view it at a later date
2) Use a previous job application as the basis for creating a new one

Let us begin by looking at what can and cannot be done in the online application.

What you can Do... What you cannot do...

View your application after you have submitted it. Change anything on your application after ycu

. . have submitted it.
(If you are signed in to your MyTampaGov account befc

completing the job application)

Create a new application based on an application that y Delete your application after you have submit-

previously submitted. ted it.
(I'f you go through the Ar See
low)

Try to have your job application linked to your MyTampi
Gov account if you do not see it in your application arck
(Call 813274-8067 for assistance)

Persons who want to use a previous job application as the basis for creating a new one must select se@inks
from within their MyTampaGov account:

1) Select the Amy businesso |link at the top right|{or in
ed online that are associated with their MyTampaGov account will appear in a list with the most recent transac-
tion listed at the top).

2) Find a note stating AThank you for submitting he jo
at the end. (The AApplication Archiveodo will appear

3) Select a job application from the archive that you want to use as the basis for creating a new job application,
then click fAview detail so.

QSelect the fAcreated |ink in the statement ﬁYoj may ¢

Detailed instructions are in the pages that follow.
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2.0 View Current Job Openings
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2.0 View Current Job Openings

EMIRSS Feed| More Qptions

Current Advertised Positions / Minimum Qualifications
Construction Inspections Supv

vocational school and five (5) years experience in building and site construction practices,

and state codes, laws, rules and regulations and three (3) years experience supervising and
training employees. Select job title for further information.

Browse job descrip-

SALARY RANGE: $57,200.00 - $85,779.10 a year. Graduation from an accredited high school or tions and take note

principles, methods and materials to include three (3) years experience in application of municipal of any jObS that you

are interested in

Crime Analyst |

justice, sociology, political science, or a related field) or in the technical sciences (statistics,

coursework/credits may be requested. Select job title for further information.

SALARY RANGE: $19.27 - $27.41 an hour. Graduation from an accredited college or university
with an Associate’s Degree that includes course work in the social sciences (criminology, criminal

mathematics, computer science, or a related field) and some statistical or research experience; or
an equivalent combination of education and experience. NOTE: An acceptable transcript of college

applying for.

Driver Engineer

within the designated department)

employees. Select job title for further information.

(Departmental Promotional Recruitment - open only to current City of Tampa employees

Salary range: 20.53 - $35.76 an hour. Applicants must be current City of Tampa Fire Department

Construction Inspections Supv
Apply online for this job

Be careful when clicking this button

| mportan

Apply Online

Be careful when clicking this button

G you want to use a previous

Gyou want to use a previous\

Qurrent job openings. /

\

application as the basis for cre-
ating a new on))O NOT se-

l ect the AAppl

jobo while vie

scription. /

application as the basis for cre-
ating a new one for the position
you have chosemO NOT
select the AAp
ton at the top of the listing of

Wi n
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3.0 Create a MyTampaGov Account

1
In order to be able to view your job application later, or to avoid having to
retype redundant information every time you submit a job application you
must start by logging in to your MyTampaGov account. If you do not have
one, then you will need to create one.
]
T
G- B 1 @mn v Page v Safety - Tooks - @~

About Tampa | Contact City of Tampa | Emergency Info enEspaﬁon%lﬂyTampaGov Site Map | Text Only

H!F ""I"
- M a / ——
22 Find It Fast! vi

. el -
s ) Select a Department
- x
Creating a New Account MyTampaGov
Stepl.Cl i ck AMyTampaGo
ne
Step 2Cl i ck t he NnRe gl s- MyTampaGov membership is FREE
provides advantages intended to make City of Tampa online s
R 3 ources
Step 3. Fill out the online form ts =] You can access your own tran
ervices | OF transactions. For example, |
. ~ Customer Service Center prov
Step 4.Cl i ck t he N Re g s involves applying for a job; sin
_| |to submit future applications b
:ment == ~ | | istory)
The information you provide on this page will be used to create your MyTampaGov account The more Sign In Assistance Question:
complete and accurate the information you provide, the more you can benefit from the many services our site
has to offer. Please ensure you do not leave any of the required fields blank (*required data). Please type a question and a corresponding answer. If you forget
Member Information: (‘required data) your password, you can be prompted with this reminder
question. When invoked, your password will be emailed to you.
*Email:
. ) Type a question that only you may know the answer to (example:
Password: What was the name of my first pet?):
*Confirm Password:
“First Name: Type the answer to your question:
“Last Name:
Daytime Phone:
Fax:
Business Name:
Enable email notification of MyTampaGov transactions
Street: [ Make your MyTampaGov home page take the place of
. the City's home page when you initially access the City of
ZIP | Postal Code- Tampa web site
City:
State / Province:
Country: | United States hd

Store personal information on this computer and remember who | am the next time | access the City of Tampa web site
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3.0 Create a MyTampaGov User Account

Creating a New Account (Continued)

Step 5. Enter the text seen in CAPTCHA image

Please type what you see in
the image below.

What is this?

A CAPTCHA or Captcha (pronounceck ' 1 n )Ji = A«
| | is a type othallengeresponsdest used in
computingto ensure that the response is not
generated by a computer. The process usually
’ Mew Image ] [ Submit ] involves one computer &ervej asking a user to
complete a simple test which the computer is able to
generate and grade. Because other computers are
unable to solve the CAPTCHA, any user entering a
correct solution is presumed to be human.
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4.0 Sign in to your MyTampaGov Account

To sign in to your MyTampaGov account direct your attention to the top right of the screen.

Scenario 1 The page does not recognize you, so
your name information is not displayed.

Click link to open \
the sign in box

/How does the web page knob
my name?

We use cookies to store the
name you used when you regis
tered for your MyTampaGov
user account.

\ /

A cookig also known as web cookie browser cookie andHTTP
cookie is a piece ofext stored by aisets web browserA cookie can be
used forauthenticationstoring site preferenceshopping cartontents,
the identifier for a servebasedsessionor anything else that can be
accomplished through storing text data.

Reference: WIKIPEDIA
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