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This guide is designed to help you get the most out of our online job applications system.  Many users 

have asked for further instruction about how to do two common things: 

1) Save their job application so that they could view it at a later date 

2) Use a previous job application as the basis for creating a new one 

Let us begin by looking at what can and cannot be done in the online application. 

What you can Do... What you cannot do... 

View your application after you have submitted it.   

(If you are signed in to your MyTampaGov account before 

completing the job application) 

Change anything on your application after you 

have submitted it. 

Create a new application based on an application that you 

previously submitted. 

(If you go through the ñmy businessò link...  See insert be-

low) 

Delete your application after you have submit-

ted it. 

Try to have your job application linked to your MyTampa-

Gov account if you do not see it in your application archive.  

(Call 813-274-8067 for assistance) 

 

Persons who want to use a previous job application as the basis for creating a new one must select several links 

from within their MyTampaGov account: 

1) Select the ñmy businessò link at the top right or in the left navigation pane.  (A listing of transactions complet-

ed online that are associated with their MyTampaGov account will appear in a list with the most recent transac-

tion listed at the top). 

2) Find a note stating ñThank you for submitting the job application onlineò and then click the ñview detailsò link 

at the end.  (The ñApplication Archiveò will appear in a box on the left side of the screen) 

3) Select a job application from the archive that you want to use as the basis for creating a new job application, 

then click ñview detailsò. 

4) Select the ñcreateò link in the statement ñYou may create a new application using the data listed below. 

Detailed instructions are in the pages that follow. 

1.0 Overview  
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2.0 View Current Job Openings  

Go to TampaGov 

Home Page 

Open your browser 

and typeé 

ñwww.tampagov.netò 

in the address box. 

Select ñEmployment 

Openingsò from the 

left side navigation 

menu. 
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2.0 View Current Job Openings  

Browse job descrip-

tions and take note 

of any jobs that you 

are interested in 

applying for. 

If you want to use a previous 

application as the basis for cre-

ating a new one, DO NOT se-

lect the ñApply online for this 

jobò while viewing the job de-

scription. 

If you want to use a previous 

application as the basis for cre-

ating a new one for the position 

you have chosen, DO NOT 

select the ñApply Onlineò but-

ton at the top of the listing of 

current job openings. 
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3.0 Create a MyTampaGov Account  

Creating a New Account 

Step 1.  Click ñMyTampaGovò link 

Step 2. Click the ñRegister Here!ò button 

Step 3.  Fill out the online form 

Step 4.  Click the ñRegisterò button 

In order to be able to view your job application later, or to avoid having to 

retype redundant information every time you submit a job application you 

must start by logging in to your MyTampaGov account.  If you do not have 

one, then you will need to create one. 
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3.0 Create a MyTampaGov User Account  

Creating a New Account (Continued) 

Step 5.  Enter the text seen in CAPTCHA image 

A CAPTCHA  or Captcha (pronounced κ ƪŋǇǘ≡₳κ) 

is a type of challenge-response test used in 

computing to ensure that the response is not 

generated by a computer. The process usually 

involves one computer (a server) asking a user to 

complete a simple test which the computer is able to 

generate and grade. Because other computers are 

unable to solve the CAPTCHA, any user entering a 

correct solution is presumed to be human. 

What is this? 

http://en.wikipedia.org/wiki/Wikipedia:IPA_for_English
http://en.wikipedia.org/wiki/Challenge-response_authentication
http://en.wikipedia.org/wiki/Computing
http://en.wikipedia.org/wiki/Server_(computing)
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4.0 Sign in to your MyTampaGov Account  

Click link to open 

the sign in box 

To sign in to your MyTampaGov account direct your  attention to the top right of the screen. 

Scenario 1  

A cookie, also known as a web cookie, browser cookie, and HTTP 

cookie, is a piece of text stored by a user's web browser. A cookie can be 

used for authentication, storing site preferences, shopping cart contents, 

the identifier for a server-based session, or anything else that can be 

accomplished through storing text data. 

Reference: WIKIPEDIA 

What is an HTTP cookie? 

How does the web page know 

my name? 

We use cookies to store the 

name you used when you regis-

tered for your MyTampaGov 

user account. 

The page does not recognize you, so  

your name information is not displayed. 


