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What can you do on the Business Tax Online Payment System?

PAY Business Tax Online

PRINT Business Tax Receipt
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How to pay your Business Tax Online

Step 1a:
Locate Record.
o In Search bar select 

Business Tax
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How to pay your Business Tax Online

Step 1b:
Enter either:
o Control Record or
o Business Address
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How to pay your Business Tax Online

Step 2:
Select Payments Tab. 
Select Taxes.
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How to pay your Business Tax Online

Step 3:
Select Pay.
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How to pay your Business Tax Online

Step 4:
Select Continue.



B U S I N E S S  T A X  P O R T A L

How to pay your Business Tax Online

Step 5:
Select either 
o Pay with Credit/Debit Card or
o Pay with Bank Account (aka eCheck).
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How to pay your Business Tax Online

Step 5a:
Selection of  
o Pay with Credit/Debit Card.
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How to pay your Business Tax Online

Step 5b:
Selection of  
o Pay with Bank Account 

(eCheck).
1. Enter Billing Information 
2. Enter Account Information 

(routing number and bank 
account number) 

3. Click Pay. 
Please enter your banking information as shown in the 
example above.
• Routing number – always comes first and is exactly 

9 digits.
• Account number – varies in length.  Include any 

leading numbers but omit spaces and non-numeric 
characters.

• Check number – is not needed.  Do not include the 
check number.

It is number to enter your banking account information 
accurately, or your payment cannot be successfully 
completed.

ABA Routing Example
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Payment Confirmation

Step 6:
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Print/View Business Tax Receipt

Step 7:
You can print your Business 
Tax Receipt via:
o View Receipt or
o Print View Receipt
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Forgot to print your Business Tax Receipt?

Log back into your account 
and click View Details.  

You can print your receipt.
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Didn’t pay your Business Tax yet?

If you log into your account and have NOT paid your Business Tax, your receipt will display as 
follows.
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Need more help?

Call the Business 
Tax Team 

(813) 274-8751


