CITY OF TAMPA, FLORIDA
PLANNING AND DEVELOPMENT DEPARTMENT
LAND DEVELOPMENT COORDINATION
GUIDELINES FOR SUBMITTING AND PROCESSING APPLICATION FOR CHAPTER 27 TEMPORARY
SPECIAL EVENT AND/OR TEMPORARY ALCOHOLIC BEVERAGE PERMIT

NOTE: Please be aware that these guidelines are intended only as a guide to assist you in submitting your Temporary
Special Event application. These guidelines are derived from Chapter 27 of the City Code. Please refer to Section
27-132 and 27-282.16 for any concerns or clarifications regarding these guidelines.

l. PRE-APPLICATION CONFERENCE

Prior to submittal of a Chapter 27 Temporary Special Event and/or Temporary Alcoholic Beverage application, it is
strongly recommended that the applicant schedule a complimentary conference with a staff member from the Land
Development Coordination Division. The purpose of the conference is to advise the applicant regarding the review
standards and process for the application. Note a Chapter 27 Temporary Special Event and/or Temporary Alcoholic
Beverage requires review from Land Development Coordination, Planning, Tampa Police Department and the Fire
Marshall's office. Applications for Temporary Special Events MUST be submitted 30 days prior to the event in order to
provide sufficient review by the City.

Il.  MINIMUM REQUIREMENTS FOR APPLICATION
A COMPLETE ORIGINAL APPLICATION FORM.

B. APPLICATION FEES:

Temporary Special Event: $54.00
Temporary Alcohol Permit: $27.00 (less than five days prior to the event $81.00)
Both Applications: $81.00 (additional fees will apply if not submitted in timely manner)

The City of Tampa accepts bank checks, money orders, and credit/debit cards. Personal checks and cash are not accepted.

C. SITE PLAN: Please provide one copy of the SEALED site plan indicating the date and duration of the event; the
location of any tents or outside display areas; the location of all parking areas and flow of traffic; location of all
rest room facilities; solid waste receptacles and collection; location of area where alcohol will be sold, served, stored
and consumed; and any fencing that may be utilized for the event. Off-duty officers may be required for traffic control.

D. PROOF OF NON-PROFIT STATUS: Either the statement from the Internal Revenue Service or the
statement from the State of Florida showing the nonprofit status. (If involving the sales of alcoholic
beverages.) Must provide evidence that the individual signing for the non-profit is an officer or registered agent.

E. INSURANCE: If the property is located on the public right-of-way or on City owned property, you must
provide insurance in the amount of no less than $1 million Commercial General Liability and no less than
$1 million Liguor Liability with an aggregate of no less than $2 million. The City must be named as additional
insured and must be on a form approved by the City's Department of Risk Management. (If involving the
sales of alcoholic beverages.)
. SUBMITTAL OF AN APPLICATION: The application and all information required in item Il above shall be submitted in
person to:
Land Development Coordination Division
1400 North Boulevard
Tampa, Florida 33607

Please coordinate with the Tampa Police Department at 813-276-3385 for Extra Duty officers and Tampa Fire Rescue/Fire Marshall's office at 274-7000 for a
Fire Watch Officer and Tent Permits. Off-duty officers are required by Code and must be secured before LDC is able to sign the State of Florida application
(alcohol permits only). Both agencies will review for a Chapter 27 Temporary Special Event permit.

If this is part of a special event permit through the Park's Department, please submit the approved special event site plan, indicating where the alcohol is
going to be served.



Application for Temporary Staff Use Only
Special Event and/or Temporary

s . Date Recv'd: Recv'd By (print) :
Alcoholic Beverage Sales Permit for = .
Non-Profits/Government Org's ' '
Receipt #/Amount Paid:

City of Tampa
Land Development Coordination
1400 N Boulevard

Tampa, FL 33607
813-274-3100, Option 2 Application/site plan is correct & complete:

O TPD O TR O RisK

Approvals Received:
O TransPlan O Parks

Events on City Right of Way or in City Parks are processed by the Special Events Office.
If alcoholic beverage sales are part of the event on City property, please submit this application (alcoholic beverage
sales portion), with a copy of the approved Special Event Permit, no later than ten (10) days prior to the event.

' APPLICANT'S INFORMATION
PROPERTY OWNER'S INFORMATION (Must be Non-Profit/Gov't Org for Temp Alcohol Sales)*

Name(s): Name(s):

Address: Address:

City: City:

State: Zip Code: State: Zip Code:
Phone Number: Phone Number:

Fax Number: Fax Number:

email address: email address:

*NOTE: If the "applicant" for Temporary Special Event and Temporary Alcoholic Beverage Sales are different, please provide the additional
information on a separate sheet, and include it with the application at time of submittal to the City. Please also note that ALL NET PROFITS from
alcohol sales MUST BE retained by the non-profit or governmental agency.

EVENT INFORMATION

Date(s) of Chapter 27 Temporary Hours of Chapter 27 Temporary
Special Event and/or Temporary Special Event and/or Temporary
Alcoholic Beverage Permit**: Alcoholic Beverage Permit**:

Total number of attendees

Purpose of Chapter 27 Temporary d
expected:

Special Event and/or Temporary

Alcoholic Beverage Permit**: Proposed AB Type (if applicable): [ Beer [ Wine [ Liquor

**NOTE: All Alcoholic Beverage Sales shall cease at 12:00 am (midnight), 2:00 am on January 1st (only), AND the event shall not last longer than
three (3) consecutive days.

PARCEL INFORMATION

Address (List all):

Folio Number(s) (List all):

Is event on public property or public right-of-way? If yes, please contact the Office of Special Events at 813-274-8854.
How many temporary alcohol permits has this organization had this calendar year? It may not exceed three (3) events.
How many Chapter 27 Temporary Special Events has this property had this calendar year? It may not exceed four (4) events.

I, THE UNDERSIGNED OWNER , HEREBY CERTIFY THAT ALL INFORMATION ONTHIS APPLICATION IS TRUE AND COMPLETE,
AND THAT | AM RESPONSIBLE FOR COMPLYING WITH ALL APPLICABLE CITY CODES, INCLUDING THE REGULATIONS IN
27-286.16 AND 27-132.

Signature (owner):

(Print):

Commission Expiration
(Stamp or date):

Sworn to and subscribed on this date:

Identification or

sersonally known: Notary Signature:




I, THE UNDERSIGNED APPLICANT, HEREBY CERTIFY THAT ALL INFORMATION ON THIS APPLICATION IS TRUE AND
COMPLETE, AND THAT | AM RESPONSIBLE FOR COMPLYING WITH ALL APPLICABLE CITY CODES, INCLUDING THE
REGULATIONS IN 27-286.16 AND 27-132.

Signature (applicant):

; Commission Expiration
Print):
(P (Stamp or date):

Sworn to and subscribed on this date:

Identification or . )
persomally knovr: Notary Signature:

I, THE UNDERSIGNED APPLICANT, HEREBY CERTIFY THAT ALL INFORMATION ON THIS APPLICATION IS TRUE AND
COMPLETE, AND THAT | AM RESPONSIBLE FOR COMPLYING WITH ALL APPLICABLE CITY CODES, INCLUDING THE
REGULATIONS IN 27-286.16 AND 27-132.

Signature (applicant):

: Commission Expiration
Print):
fFrng (Stamp or date):

Sworn to and subscribed on this date:

Identification or ; )
personally known: Notary Signature:
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