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City of Tampa GoToWebinar Instructions 
 

Register for the Webinar:  
Select the link to the webinar in the public notice.  You will be asked to register for the webinar 
(First name, Last name, and email address), if you will be making a public comment (yes/no) and 
Agenda Item if you will be making a public comment.  

Once registered, you can add the webinar to your Calendar.  You will also receive an email with a 
Join Webinar link.  This link is unique to you so do not share it.   
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Access the Webinar: 
Step 1: Prior to the start of the meeting, select the Join Webinar link from your email.    

 
 

Step 2: First time users of GoToWebinar will need to follow the instructions to launch 
GoToWebinar Opener.   
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Step 3: Select how you would like to listen to the webinar.  

• For Phone Call, go to Step 5 
Or 

• Select Computer Audio- you will automatically be logged into the webinar with the 
First and Last name you registered. 

 

 

 

Step 4: IF YOU ARE USING A PHONE FOR AUDIO 
 For webinars that are taking public comments, the Organizer will only select Attendees that 
have been identified by logging in with their Audio Pin # so it is important to not skip this step 
when dialing in from your phone.  

• Dial the number provided 
• When prompted, enter the provided Access Code and Audio PIN #.  This will let the 

Organizer or Chairperson identify you by the First and Last name you registered.   
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All Attendees will be muted when they enter the webinar.  For meetings that are accepting 
comments, please follow the Organizer or Chairperson’s instructions.  Options may include:  

Raise Your Hand: The Organizer or Chairman will recognize you and un-mute your phone.  
 
 


