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Assistance for you, your spouse, your child – 24 hours, 7 days a week 
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Family Medical Leave Act (FMLA) 
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CITY OF TAMPA 
 

     

   

  

 

   

 

CITY OF TAMPA 

HEALTH PLAN UPDATE 

 

The information contained in this update represents  

a change to the rules of the City of Tampa Group Health Plans. 

 

PLEASE READ CAREFULLY 

 

Under the City of Tampa group health plans, employees and their eligible dependents may 

enroll for coverage when they first become eligible for coverage and annually during Open 

Enrollment.  In addition, employees and/or their eligible dependents are allowed to enroll in 

the group health plan if they experience a Special Enrollment event.  Effective April 1, 2009, 

the plan rules have changed to allow you and/or your eligible dependents to enroll for 

coverage under a new HIPAA special enrollment opportunity. 

 

The following notice describes your rights to a HIPAA special enrollment, including the new 

special enrollment opportunity, and how to request coverage under a special enrollment. 

 

Please keep this notice in a secure place with your other health plan materials. 

 

If you have any questions about the attached notice or want more information,  

please contact Human Resources/Employee Relations at (813) 274-8041. 

 

 

 

 

 

 

Department of Human Resources 

Risk Management Division 

Bob Buckhorn, Mayor 
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CITY OF TAMPA 
 

    

    

  

 

 Initial Notice of your HIPAA Special Enrollment Rights 

 
Loss of Other Coverage – If you are declining enrollment for yourself and/or your 

dependents (including your spouse) because of other health insurance coverage or group 

health plan cover, you may be able to enroll yourself and/or your dependent in the City of 

Tampa group health plan if you or your dependents lose eligibility for that other coverage.  

To be eligible for this mid-year special enrollment opportunity you must request enrollment 

within 30 days after your other coverage ends.  

 

New Dependent as a Result of Marriage, Birth, Adoption or Placement for Adoption – 

If you have a new dependent as a result of marriage, birth, adoption or placement for 

adoption, you may be able to enroll yourself and/or your dependent(s).  To be eligible for this 

special enrollment opportunity you must request enrollment within 30 days after the 

marriage, birth, adoption or placement for adoption. 

 

Effective April 1, 2009 –  

 

The City of Tampa group health plan will allow an employee or dependent who is eligible, 

but not enrolled for coverage, to enroll for coverage if either of the following events occur: 

 

1. TERMINATION OF MEDICAID OR SCHIP COVERAGE – If the employee or 

dependent is covered under a Medicaid plan or under a State child health plan 

(SCHIP) and coverage of the employee or dependent under such a plan is terminated 

as a result of loss of eligibility. 

 

2. ELIGIBILITY FOR EMPLOYMENT ASSISTANCE UNDER MEDICAID OR 

SCHIP – If the employee or dependent becomes eligible for premium assistance 

under Medicaid or SCHIP, including under any waiver or demonstration project 

conducted under or in relation to such a plan.  This is usually a program where the 

state assists employed individuals with premium payment assistance for their 

employer’s group health plan rather than direct enrollment in a state Medicaid 

program. 

 

To be eligible for either of these special enrollment opportunities you must request coverage 

under the group health plan within 60 days after the date the employee or dependent becomes 

eligible for premium assistance under Medicaid or SCHIP or the date you or your 

dependent’s Medicaid or state-sponsored CHIP coverage ends. 

 

To request special enrollment or obtain more information, please contact HR/Employee 

Relations at (813) 274-8041. 

Department of Human Resources 

Risk Management Division 

Bob Buckhorn, Mayor 
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CIGNA LONG TERM DISABILITY (LTD) INSURANCE  
Coverage Benefits Summary & Definitions  

_____________________________________________________________ 

 
Eligibility – All active, full-time Employees regularly working a minimum of 40 hours per week and 
part-time Assistant Attorneys and Elected Officials regularly working a minimum of 20 hours per 
week. 

 
If you meet the definition of disability, you would be eligible to receive a monthly benefit equal to: 
        Base Plan A: 30% of your basic monthly earnings (provided by the City of Tampa)    
        Option B: 50% of basic monthly earnings 
        Option C: 60% of basic monthly earnings 
 
Maximum monthly benefit is $10,000 per month under all options 
Minimum monthly benefit is the greater of 10% of gross benefit or $100 

 
Rate Per $100 
 

 
 

Premium Calculation 
 

Monthly Salary  ÷ 100 = ________ X  Rate (._____)  = ________  X 12 mo. = ________ ÷  Pay Cycle (26)  =  Cost Per Paycheck 
 
 
 
 

            
            
            
            
            
            
            
            
            
            
            
            
            

   

 
EXAMPLE: 
Employee’s hourly wage:  $13.56 
Working hours in a year:   2080  (40-hour week) 
Annual salary:  $28,204.80 ÷ 12 =  $2,350.40 
Monthly salary:  $2,350.40 

 
50% Buy Up Plan 
 
          $ 2,350.40  ÷ 100 = $23.50  X  .047  =  1.1045  X  12 mo. =  $13.25  ÷  26   =  .51 

 
60% Buy Up Plan 
 
          $ 2,350.40   ÷  100  =  $23.50 X  .095 =  $2.23 X  12 mo. =  $26.79 ÷  26   =  $1.08 
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Sick Bank Donation 
 

(Eligible:  Full time, permanent employees) 

 

The annual enrollment period for the General Employee and the Sworn Police Officer 

Sick Leave Banks is August 1 to October 1 of each year.  The Sick Leave Bank provides 

eligibility to employees to apply for a withdrawal from the bank of up to 800 hours in the 

event a catastrophic illness depletes their own leave balances and they are unable to 

return to work. 

New Members (General Employee and Sworn Police Officers): Full-time employees 

(assigned 40 hours weekly) who have completed at least one year of continuous 

service with the City (as of the last pay date in September) are eligible to participate.  

To participate in the Bank, you must complete the Sick Leave Donation form and submit 

the completed form to your Personnel Assistant for processing.  This form must be 

signed and received in HR Employee Relations no later than 8 AM, Monday, October 1.  

This form will transfer 8.0 hours from your sick leave balance to the Sick Leave Bank.  

You must have a sick leave balance of at least 80.0 hours as of your last pay date in 

September.  You must also have completed one year of continuous service. 

Maximum Usage:  A participant in the General Employees and Sworn Police Officers Sick 

Bank may be authorized to use leave from the Sick Leave Bank for a maximum of 800 

work hours during employment. 

http://intranetpub.ads.cot/sites/default/files/files/Sick%20Bank%20Donation%284%29.pdf
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Discount Bus Fares 
 
Discounted rates for City employees are 50% off regular rates 
 
“Express” tickets are for expressway and interstate travel with fewer stops than 
“Local.” 
 
Price listed is the discounted rate for City employees: 
31 Day Local $32.50 
31 Day Express $47.50 
10 Pack 1 unlimited per/Day Local $18.50 
10 Pack 1 Day Express $26.50 
10 Pack 1 Day Discount (students/senior citizen) $9.25 (Have to have I.D. from 
Hartline to show bus driver.) 
PSTA/Hartline Passport Pass $42.50 
 
  
Present your City employee ID card to the Parking Department 
Location:  Ft Brooke Parking Garage - Ground floor 
107 N. Franklin Street - next to Primo's deli 
Ph: (813)274-8177 
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Monthly Parking Rates 

GARAGES RATE LOCATION 

Ft. Brooke Garage $86.00 *1,3 107 N. Franklin St. 

Palm Avenue Garage 
$27.00 *5 

$55.00 *6  
2010 N. 13th St. 

South Regional Garage $37.00 *1,2,4 301 Channelside Dr. 

Twiggs Garage $72.00 901 E. Twiggs St. 

W.F. Poe Garage $72.00 800 N. Ashley Dr. 

Whiting Garage $64.00 *1 400 E. Whiting St. 

Ybor Garage 
$27.00 *5 
$55.00 *6 1500 E. 5th Ave. 

 
*1 Limited Access Only - Parkers with monthly cards are restricted from entering the garage during event pre-collection 
periods, without payment of the Amalie Arena event rate fee (including weekends and holidays). Pre-collection begins two 
hours prior to the start of an event.  

*2 Unlimited Access - 7-day/24-hour access = Monthly rate + $49.00 fee for Unlimited Access hangtag. 

*3 Reserved Access – 7-day/24-hour access to assigned space = Monthly rate + $70.00 fee. 

*4 Access only until 7:00 PM, Monday – Friday (violators will receive a $30.00 parking citation) No weekend access. 

*5 Limited Access (2 Options) – Option 1 – 7:00 AM through 7:00 PM, 7 days a weeks for $27.00 or Option 2 – 4:30 PM 
through 4:30 AM 7 days a week for $27.00.  Times cannot be combined, changed or negotiated. 

*6 Unlimited Access – 7-day/24-hour Unlimited Access hangtag. 

 

LOTS RATE LOCATION 

City Hall Lot $107.00 * 
Bounded by E Kennedy Blvd, E Jackson St, N Florida Ave 
& N Marion St 

Selmon Expressway II Lot $30.00 √ 
Bounded by S Florida Ave, S Morgan St & South of E 
Brorein St 

Selmon Expressway III Lot $30.00 √ Southeast corner of S Morgan St & E Brorein St 

Selmon Expressway IV Lot $30.00 √ Southwest corner of S Jefferson St & E Whiting St 

Selmon Expressway V Lot $30.00 √ 
East of S Jefferson St, bounded by E Whiting St & E 
Brorein St 

Selmon Expressway Courthouse East Lot $30.00 √ Southeast corner of N Nebraska Ave & E Twiggs St 

Selmon Expressway Health Lot $30.00 √ Northwest corner of E Kennedy Blvd & S Nebraska Ave 

Selmon Expressway South Lot $30.00 √ 
South of E Whiting St, bounded by N East St & S 
Nebraska Ave 

Selmon Expressway Union Station Lot $30.00 √ 
Northwest corner of E Twiggs St & Union Station St (East 
of Nebraska) 

Interstate Lot $19.00 √ Bounded by N Morgan St, N Tampa St & Scott St 

Pierce Street Lot $27.00 * 1000 N Pierce St (between E Cass St & E Harrison St) 

Regional/Royal Lot $19.00 √ Southwest corner of N Tampa St & E Fortune St 

Zack Street Lot $33.00 * 900 Block of E Zack St (East side of Fire Station) 

 
* Access only until 6:00 PM, Monday - Friday (violators will receive a $30.00 parking citation) 
√ Access only until 7:00 PM, Monday - Friday (violators will receive a $30.00 parking citation) 

 
Present your City employee ID card to the Parking Department 

Location:  Ft Brooke Parking Garage - Ground floor 
107 N. Franklin Street - next to Primo's deli 

Ph: (813)274-8177 
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Tampa City Council 

Seven Council Members are elected by the voters within the City Limits of Tampa to 
serve for a term of four years. Council members for Districts #1, #2, and #3 are 
elected at-large (meaning city-wide) and those from Districts #4 through #7 are 
elected in individual districts.   

For more information, visit http://www.tampagov.net/dept_City_Council/ 
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Acronym Definitions 
 

What exactly are people talking about when they say that "UAD" is a division of "R&F"?  What if 
you are told you need to go to "CSC" to get information on the  "LDC"?  This list of acronyms 
most commonly used by City employees will provide answers to those and other questions.  

You can also find this information on the city’s Internet web site: 
http://www.tampagov.net/info/miscellaneous-documents/acronyms-explained 

 

INITIALS WHAT IT MEANS MORE INFO 

AAP 

 
Affirmative Action Plan 

There are specific conditions for which an Affirmative 
Action Plan is required. 

ARC 

 
Architectural Review Commission 

The ARC is responsible for reviewing development 
within a historic district.   

ATU 

 
Amalgamated Transit Union 

The people who represent some of our city employees  

AWTP 

 
Advanced Wastewater Treatment Plant 

This is where our water is cleaned after being used by 
homes and businesses.  

BBB 

 
Better Business Bureau 

Where to go to check on a business.  

BHD 

 
Business and Housing Development 

BHD oversees every aspect of city development.  

BLC 

 
Barrio Latino Commission 

This is the group  responsible for preserving the historic 
fabric of the Ybor District and maintaining its 
architectural integrity  

BTS 

 
Business Tax System 

Browse business tax receipts records online.  

CAD 

 
Computer Aided Design or Computer Aided 
Dispatching (it means both!) 

CAD helps our dispatchers get you help more quickly, 
and helps our engineers and drafters make drawings 
more precise!  

CAFR 

 
Comprehensive Annual Financial Report 

This is one of the many financial documents you can 
view on our site.  

CBD 

 
Central Business District 

The heart of the City.  

CCNA 

 
Consultants Competitive Negotiations Act 

Read the full CCNA Florida Statute.  

CDBG 

 
Community Development Block Grant 

Look in our Budget Highlights for more information.  

CERCLA 

 
Comprehensive Environmental Response 
Compensation and Liability Act 

Commonly known as Superfund, this act was enacted by 
Congress on December 11, 1980  

CERT 

 
Community Emergency Response Team  

The Community Emergency Response Team program 
helps train people to be better prepared to respond to 
emergency situations in their communities.  

CIP 

 
Capital Improvement Project 

The big projects the City spends money on.  

CIT 

 
Community Investment Tax 

This tax pays for all kinds of nice things for Hillsborough 
County residents.  
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COT 

 
City of Tampa 

Tampa means "Sticks of Fire".  Learn more interesting 
Tampa Facts on our site!  

CRA 

 
Community Redevelopment Agency 

See the agendas for their meetings.  

CSC (1 of 2) 

 
Customer Service Center 

Where to go to request an action, ask a question, submit 
an opinion, make an online payment, obtain a 
form/application, or perform self research.  

CSC (2 of 2) 

 
Construction Services Center 

Where to go for all of your construction permit and 
inspection needs.  

CTTV 

 
City of Tampa Television 

A large assortment of interesting shows.  Check the 
schedule!  

DEP 

 
Department of Environmental Protection 

This group makes sure our environment is secure.  

DPW 

 
Department of Public Works 

This city department includes Parking, Transportation, 
and Fleet Maintenance.  

EDP 

 Employee Development Portal in Oracle Where to enroll in training in Oracle. 

EEOC 

 
Equal Employment Opportunity Commission 
 

Our Personnel Division ensures we abide by these rules.  

EMS 

Emergency Management System This group makes sure everyone is ready when life and 
property are in immediate jeopardy  

FAQ 

 
Frequently Asked Questions 

The Construction Services Center FAQ page is just one 
of many such pages you'll find on TampaGov. 

FDLE 

 
Florida Department of Law Enforcement 

FDLE prevents, investigates and solves crimes while 
protecting Florida's citizens and visitors.  

FEMA 

 
Federal Emergency Management Agency 

This agency handles disaster preparedness and 
recovery on a national level.  

FLAQ 

 
Florida Aquarium 

Florida's vast landscape encompasses 58,560 square 
miles, 4,308 of which are water.  See many of the 
inhabitants here.   

FY 

 
Fiscal Year 

The City's FY starts in October.  

GAC 

 
German American Club 

This historic building houses Central Cashiering, the 
Credit Department, Community Redevelopment, and 
Business License.  

GIS 

 
Geographic Information Systems 

GIS combines layers of information about a place to give 
you a better understanding of that place.  

HART 

 
Hillsborough Area Regional Transit 

This is the group which manages Tampa's public 
transportation.  

HCC 

 
Hillsborough Community College 

Founded in 1968, HCC is one of the largest of Florida's 
community college system.  

HPC 

 
Historic Preservation Commission 

HPC's mission is to recommend designations, 
conservation districts and historic districts  

ITS 

 
See T&I 

Formerly Information Technology Services, this group 
manages the City's information technology needs.    

LDC 

 
Land Development Coordination 

This group makes sure that development goes by the 
rules!  
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MBD 

 
Minority Business Development 

MBD promotes the participation and award of contracts 
to women and minority business enterprises.  

MBE 

 
Minority Business Enterprise 

The Minority Business Development Office promotes the 
participation and award of contracts to women and 
minority business enterprises.  

MOSI 

 
Museum of Science and Industry 

A fun place to go for kids of all ages!  

MSA 

 
Metropolitan Statistical Area 

The Tampa Bay Region, situated on the central west 
coast of Florida, is one of the largest metropolitan areas 
in the country  

OCC 

 
Office of Cable Communication 

The people who oversee Cable TV!  

OCH 

 
Old City Hall 

The original!  

R&F 

 
Revenue and Finance 

This department looks out for the financial needs of the 
City.  

RFB 

 
Request for Bid 

Purchasing has its bid list online.  

RFQ 

 
Request for Quote 

Contract Administration handles RFQ's.  

S&E 

 
Standards and Enforcement 

It used to be S&E, now it's Code Enforcement.  

SBE 

 
Small Business Enterprise 

This is a race and gender neutral program for small 
businesses. 

STAR 

 
South Tampa Area Reclaimed Project 

A way to help people conserve water - using reclaimed!  

SWEEP 

 
Solid Waste Enhanced Environment Program 

The S.W.E.E.P. for Cleaner Neighborhoods program 
strives to help keep Tampa’s neighborhoods clean by 
providing citizens with a way to dispose of unwanted 
household items that are too large for normal collection.  

T&I 

 
Technology and Innovation 

Plans for the future technology needs, creates strategic 
partnerships with other City departments and agencies, 
and leads process improvements that advance better, 
smarter, faster business decisions and innovative 
solutions based on dynamic core services.   

TBBBIC 

 
Tampa Bay Black Business Investment Corporation 

Provides technical and financial assistance to minority 
and economically disadvantaged entrepreneurs.  

TCC 

 
Tampa Convention Center 

A beautiful meeting facility in the heart of downtown 
Tampa.  

TECO 

 
Tampa Electric Company 

This is where the people of Tampa get their electric 
power.  

TFR 

 
Tampa Fire Rescue 

Dial  911 to reach TFR in an emergency, or (813) 242-

5465 when it's not.  

TGH 

 
Tampa General Hospital 

One of the area hospitals which keep us healthy.  

THA 

 
Tampa Housing Authority 

This group takes care of public housing in Hillsborough 
County.  

THCVA 

 
Tampa Bay Convention and Visitors Bureau 

The mission of the THCVB is to create vibrant growth for 
the Tampa Bay area by promoting developing and 
expanding a united visitor industry  
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TIA 

 
Tampa International Airport 

Commonly referred to as TIA by locals, we are really 
TPA to airlines.  

TIF 

 
Tax Increment Financing 

A mechanism for using property taxes to stimulate 
investment in economically depressed areas.  

TMA 

 
Tampa Museum of Art 

TMA provides a broad range of art-related experiences 
for visitors of all ages. 

TMOB 

 
Tampa Municipal Office Building 

This is where many of the City's employees work.  

TPA 

 
Tampa International Airport 

Want to make reservations to see us?  Make sure you 
pick TPA, not TIA, as your destination!  

TPD 

 
Tampa Police Department 

You can reach TPD at 911 in an emergency, or at (813) 

276-3200 when it's not.  

TSA 

 
Tampa Sports Authority 

TSA plans, develops, and maintains a comprehensive 
complex of sports and recreational facilities for the 
Tampa Bay area.  

UAD 

 
Utility Accounting Division 

UAD takes care of billing for utility services.  You can 
take care of many requests on-line!  

USF 

 
University of South Florida 

USF is one of the 20 largest universities in the nation, 
offering roughly 200 programs to more than 35,000 
students.  

UT 

 
University of Tampa 

Offering more than 60 comprehensive areas of 
undergraduate study, UT provides students with a high 
level of academic excellence.  

VRB 

 
Variance Review Board 

Want to do something out of the ordinary with your 
property?  These are the people to see. 

WMBE 

 
Women & Minority Business Enterprises 

The WMBE Program was established to provide women 
and minority businesses equal contract opportunities. 
This program is administered by the Minority Business 
Development Department. 

WTP 

 
Water Treatment Plant 

This is where water is treated before it goes to homes 
and businesses.  

YCDC 

 
Ybor City Development Corporation 

A not-for-profit corporation whose goal is to promote 
redevelopment in the Ybor City Area  
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Know Your Role    
 
 
 
 
The City of Tampa has a responsibility to its citizens to prepare and plan for its 
response to planned and unplanned emergency events (such as hurricanes, terrorist 
attack or a catastrophic health emergency like a pandemic or biohazard). 
 
As public servants, employees have a role in the City’s plan to assist its citizens 
before, during and/or after an event. 
 
Through the Know Your Role program, the City has the ability to identify resources 
available for assignments before, during and after an emergency event. This helps 
the City better plan, prepare and respond to the community’s needs in the event of 
an emergency. Employees are critical to these efforts. 
 
Personnel Manual Policy B40: Emergency Conditions provides guidance 
regarding: 
 

 Employees’ responsibilities and work assignments during an emergency 

 Employee group designations 

 Limitation of standard pay (three days) if the City shuts down operations, 
and, 

 An employees’ requirement to report to work for an alternative assignment 
when recalled. 

 
As a new employee, an HR Personnel Assistant or a representative will contact you 
within your department regarding further information about the City’s Emergency 
Management Know Your Role program. 
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Security Advisory continued…  

 

3 Big Myths that Can Make  
You a Victim of Fraud 

The continuing popularity of electronic tax filing has made this 

annual burden incredibly simple for many taxpayers. As a result, some 
individuals mistakenly equate ease of use with security. 

 

With this in mind, on tax day, let's straighten out a few myths that 
could prove costly: 

 

Myth 1: Supporting documents such as PDFs used in the creation 

of tax returns are safe on your computer. 

 
Truth: By default, PDFs aren't secure, and hackers may attempt to 

access your computer in various ways via viruses, Trojans, and 

botnets. 
 

Solution: Password-protect all tax returns that you print to PDF from your tax software. Configure 
all file-sharing programs to disable the sharing of your personal folders. Finally, install the latest 

software updates to prevent known vulnerabilities from being exploited by hackers. 
 

Myth 2: It's safe to electronically transmit confidential data to an accountant, employer, or the 

IRS. 
 

Truth: Your personal information is at great risk while en route from one location to another. 

Hackers and identity thieves have the ability to eavesdrop or spy on it when it is unprotected. 
 

Solution: Encrypt supporting documents you plan to email to your accountant. Also, create strong 
passwords when registering to download any IRS forms. 

 

Myth 3: Paper copies of your tax documentation are safe, since they're not accessible to 

electronic hackers. 

 
Truth: Identity thieves are incredibly creative and will attempt to access your confidential 

information however and wherever possible. 

 
Solution: When you mail your tax return, send it from a secure location, such as the post office or 

an official USPS collection box. For added security, use certified mail. Also, when you're certain you'll 
no longer need certain documents, destroy them with a good shredder. 

  

 

 

 


