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Contract Administration Department 

Planning and Design Division – Project Startup Form 
 
User Department:  

Project Contact:  

Project Name:  

Project Funding Account and Fund Source Type (CIP, CIT, CDBG): 

 

Total Project Budget Amount:  

Project scope description sufficient for pre-project decisions.  Description will also be used to 
generate DocGenda cover sheet for all Council actions: 

 

 
Project Schedule:  
 
Other. Provide additional information beyond basic scope to adequately describe the proposed 
project. Include such items as: project background/history, goal, benefit of project, site location, 
programming (if available), special needs project constraints, special funding requirements, etc.  Use separate 
sheet if needed. 
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