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Callout
Go to your browser and enter in www.hcpafl.org.  This will take you to the home page of the Hillsborough County Property Appraiser's office.
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Callout
You will then come to this agreement.  Click on Proceed to Web site.  This will take you to the GIS system.
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Callout
Choose how you want to search and enter in the information.  The form will auto-fill.  LDC recommends using the folio number or address of the site.
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Callout
Once you enter the address, your parcel will be highlighted.

LDC - Eric
Line
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Callout
Click on Tools then click on Buffer.  
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Callout
Once you have selected buffer, type in 250 for the distance.
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Callout
Make sure the unit is Feet.
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Callout
This will generate the list of all property owners within 250' of your parcel.
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Callout
The black dashed line is showing the buffer generated by the GIS system.
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Callout
Select CSV in order to generate the list with the folio numbers.  This creates an Excel spreadsheet.
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Callout
This is the created spreadsheet.  It has too much data on it, so LDC recommends cleaning it up.
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Callout
This is the spreadsheet with the required information on it: Folio number, property owner and mailing information.
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Callout
You can then go back and print out mailing labels.
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Callout
These are standard mailing labels.   The folio number is not located on this page, which is why the City requires the spreadsheet.
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Callout
You will need to print out a copy of the map which was generated when doing the buffer.
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Callout
Change the print scale to 200.  This will ensure that the entire map is printed out.



LDC - Eric
Callout
This is what the required map will look like.  You are now ready to send out the notices via certificate of mail at the Post Office.
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